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cT. ATamaHcKas

O paboTe ¢ nepcoHANBLHBIMU JAHHBIMU PA0OOTHUKOB

1. O01IMe NoJI0KeHUs

INCPCOHAJIbHBIMU  JTaAHHBIMHU pa6OTHI/IKOB

1.1. Tlomoxxenue o pabore cC
MYHUIIUTAIBHOTO OIOKETHOTO 00IIe00pa30BaTEILHOTO YUPEXKACHUS CpeaHeH

oOmreoOpazoBarenbHOM mKOABI Ne 4 cTaHUIBI ATaMaHCKOW MYHHUIIMIAIBHOTO
oOpazoBanus [laBmoBckuil pailoH pa3pabOTaHO B COOTBETCTBUHM C TpPYIOBBIM
kojekcoMm PO, denepansubiM 3akoHoM or 27 utons 2006 roga Ne 152-03 «O
NEPCOHAIBHBIX JAHHBIX» (C U3MEHEHUSIMU M JONOJHEHUSIMH) U HOPMAaTHBHO-
IIPaBOBBIMU AKTAMHU, ICMCTBYIOIIMMU Ha Tepputopuu Poccuiickon denepamnuu.
Lenpto nanHoro IlonokeHusi sIBAS€TCS 3alllUTa MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB OT HECAHKIMOHUPOBAHHOTO JIOCTYyMa, HEMPaBOMEPHOIO HUX
UCITIOJIb30BAHUS WU yTPATHI.

1.3. TlepconanbHble JaHHBIE OTHOCATCA K KaTeropuud KOH(MUIECHIIMATHLHOM
uHpopmarmu. Pexum KoHDUICHIINATFHOCTH TEPCOHATBHBIX JAHHBIX CHUMAETCS
B CllydasX 00€3JIMYMBAHUS WU MO UCTEUYCHHH 75 JET CpoKa XpaHEHUs, e€CIu

MHOE HE OIIPEACIICHO 3aKOHOM
1.4. Hacrosimee IlonoxeHue yTBepkIaeTcsi U BBOAUTCS B JIEUCTBUE MPUKA30M
TUPEKTOpPa U SIBISIETCS 00S13aTENIbHBIM JJIsI MCIIOJHEHUS BCEMH PaOOTHUKaMH,
MMEIOIINMU JOCTYIT K IEPCOHAIBHBIM JAHHBIM COTPYIHHUKOB.

2. [loHsiTHE M COCTAB NEPCOHAIBHBLIX TAHHBIX
- wuHbopManms, HeoOXoauMast

[lepconanbHbie maHHBIE pPabOTHUKA
CBSI3U C TPYAOBBIMH OTHOLICHUSIMM M  KacarolIHUecs

2.1.

paboTonaTenao B

KOHKpeTHOoro pabotHuka. [log undopmanueid o paOOTHHUKAX MMOHUMAOTCS
COOBITUSIX U OOCTOATENbCTBAX JKU3HM PAOOTHHKA,

cBelleHus O (hakTax,
MO3BOJIAIOIIUE UICHTUPUIUPOBATH €0 JIUYHOCTD



2.2. B cocTaB nepcoHaNbHBIX JAHHBIX pa0OTHUKA BXOMST:

- aHKETHbIE U OMOrpauUecKue JaHHbIE;

- 00pa3oBaHue;

- CBEJICHUS O TPYZOBOM U OOILEM CTaxe;

- CBEJICHUS O COCTABE CEMbH;

- MACTIOPTHBIE JaHHBIC;

- CBEJICHUS O BOMHCKOM YyYeTe;

- CBEJICHUS O 3apa0OTHOM IUIaTe COTPYAHUKA;

- CBEJICHUS O COIMAJIBbHBIX JILIOTaX;

- CIIELIUAJIbHOCTb,

- 3aHUMAaeMas JOJKHOCTb;

- HaJTWYHE CYAUMOCTEH;

- aJ[pec MecTa JKUTEJIbCTBA;

- TOMaIIHui TenedoH;

- MECTO pabOThI UM y4eOBbl WICHOB CEMbU M POJCTBEHHHUKOB;

- XapaKkTep B3aMMOOTHOIIICHUN B CEMbE;

- coZIiepKaHue TPYJAOBOTO JIOrOBOPA;

- COCTaB JICKJIapPUPYEMbIX CBEJICHUM O HAJIMUNU MAaTePUAIIbHBIX [IEHHOCTEH;

- cojiepKaHue JAeKIapaliy, MoaaBacMoi B HAJIOTOBYIO MHCTIEKITUIO;

- MOVTMHHUKY ¥ KOTIMH TPUKA30B IO JINYHOMY COCTaBY;

- TMYHBIE JeJIa U TPYJAOBbIE KHMKKU COTPYTHUKOB;

- OCHOBaHMS K MPUKa3aM 1o JUYHOMY COCTaBY;

- Jlena, CcojAepiKallue MaTepuanbl [0 TMOBBIIICHUIO KBAIM(PUKALUM U
NEPETOArOTOBKE COTPYAHUKOB, X aTTECTALIUU, CIYKEOHBIM PACCIIeIOBAHUAM;

- KOIIUU OTYETOB, HAIIPABJIsIEMbI€ B OPTaHbl CTATUCTUKH.

2.3. JlanHble JOKYMEHTHI SIBISIIOTCS KOH(DUACHIMATBHBIMU, XOTS, YIYUTHIBAs WX
MacCOBOCTb W €UHOE MECTO 00pabOTKH M XpaHEHUs - COOTBETCTBYIONTUN TpUd
OTpaHUYCHUS HA HUX HE CTaBUTCH.

3. O0padoTKa NEePCOHATBHBIX TAHHBIX
3.1. Tlom o00paGoOTKOW TEpPCOHATBHBIX JAHHBIX pPAOOTHUKA TMOHUMAETCS
MOJIyYCHHE, XpaHeHHe, KOMOMHUpPOBaHHME, Tepeaada WM J00oe apyroe
MCITOJIb30BaHUE TIEPCOHATBHBIX JaHHBIX paOOTHHUKA.
3.2. B memax obecrmeueHus TmpaB W CBOOOJ 4dYelOBEKa M TpakIaHWHA
paboTomarens W €ro MpeACTaBUTENN MpU 00pabOTKe MEPCOHATBHBIX JTAHHBIX
paboTHUKA 0053aHBI COOIIOIATH CISAYIONIHE 00Ire TPEOOBAHNS:
3.2.1. O6paboTKka MepcOHANbHBIX JTAHHBIX PA0OTHUKA MOXKET OCYIIECTBISITHCA
UCKITIOUMTEIFHO B TENAX OO0eCredYeHusl COONIOJCHHS 3aKOHOB U HMHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COACUCTBUS PaOOTHUKAM B TPYIOYCTPOUCTBE,
OoOy4eHHH W TPOABIKCHHH TIO CIyk0e, oOecreueHus JTUYHOW Oe30MacHOCTH
pabOTHUKOB, KOHTPOJS KOJWYECTBA W Ka4deCTBA BBIMONHAEMON pabOTBI U
oOecrieueHus: COXpaHHOCTH UMYIIIECTBA.
3.2.2. lIlpu omnpeneneHun oObeMa U coJepkaHus 0oOpadaThIBAEMbIX
MEPCOHANFHBIX JaHHBIX Pa0OTHHKA padOTOMATENh JOKEH PYKOBOJICTBOBATHCS




Koncturynmenn Poccuiickoin ®enepannn, TpynoBeiM Koaekcom #  HHBIMH
dbenepanbHBIMU 3aKOHAMMU.

3.2.3. Ilomy4yeHne nepCcOHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCA KakK ITyTEM
MPEACTABICHUA UX CaMHM PAOOTHHKOM, TaK U MYTEM MOJYYEHUS UX U3 HHBIX
MCTOYHHUKOB.

3.2.4. llepcoHalbHBIE [aHHBIE CIEAyeT IONy4aTb y Hero camoro. Ecnwm
MEePCOHAJIbHbIE JIaHHbIE PAOOTHUKA BO3MOXKHO IMOJYYUTHh TOJBKO Yy TpeThel
CTOPOHBI, TO PaOOTHUK HOJKEH OBbITh YBEIOMJEH 00 3TOM 3apaHee U OT HEro
JIOJKHO OBITh TIOJIy4€HO MHUCbMEHHOE coryacue. PabGortonarens AOKEH
COOOIIMTh PAaOOTHUKY O MENAX, MPEANOoJaraéMblX HCTOYHHKAX M CHOCO0ax
NOJIyYEHUSI TEPCOHAIBHBIX JAHHBIX, @ TaK K€ O XapakTepe MOJJekKaIuX
NOJIYYEHHUIO TMEPCOHANIbHBIX JaHHBIX U TOCHEACTBUSAX OTKa3a pabOTHUKA AaTh
NMCbMEHHOE COTJIacue Ha UX MOJIyYEHUE.

3.2.5. OO0paboTka cHEUHAIbHBIX KATerOpUid  MEPCOHAIBHBIX  JaHHBIX,
KAaCcalOUIMXCSl pacoBOW, HAUMOHAIBHOM MPUHAMIEKHOCTH, TOJUTUUYECKUX
B3IJISIZIOB, PEIMTHO3HBIX WUIU (UIOCOPCKUX YyOEKIECHUMN, COCTOSHUS 3/I0POBbS,
UHTUMHOW  JKW3HU, HE  JOMYCKAaeTCsA, 3a  MCKIIOUEHHEM  CIIy4acs,
IpeayCMOTPEHHBIX 4acThio 2 ctaTtbu 10 PenepanbHoro 3akoHa oOT 27 Wrons
2006 roma Ne 152-D3.

3.2.6. Paboronarens He UMEET MPaABO MOJIydaTh U 00padaTHIBaTh MEPCOHATBHBIE
JaHHbIe PAOOTHUKA O €r0 WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHMSIX WM €ro
npo(COI03HON NIeATETPHOCTH, 32 HCKIIOUYEHHEM CIy4yaeB, MpPEeIyCMOTPEHHBIX
®enepanbHbIM 3aKOHOM.

3.3. K oOpabotke, nepegadye ¥ XpaHEHHUIO MEPCOHAIBHBIX JaHHBIX PaOOTHUKA
MOTYT UMETh IOCTYI COTPYIHUKHU:

- ICHTPAJIM30BaHHON OyXrajaTepuu;

- COTPYIHHUKH, YIPABJISAIOIINE IEPCOHAIOM.

3.4. Hcnonb30BaHKE MEPCOHATIBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBUH
C UEJSIMH, ONPEAEIUBIINMHU UX MTOJIYYEHHUE.

3.4.1. IlepconanpHble JaHHBIE HE MOTYT OBITh MCIIOJIB30BaHBI B IIEIAX
MPUYMHEHUS] UMYIIECTBEHHOTO U MOPAJIBHOTO Bpeaa Ipa)kaaHaM, 3aTPYIHEHHS
peanuzanuu npaB u cBoboxa rpaxaaH Poccuiickoit @enepanun. OrpaHudeHue
mpaB rpaxaaH Poccuiickoit denepanvy Ha OCHOBE HCTIOIB30BaHUS HHPOPMAIUH
00 WX COIHMAIBPHOM IPOHMCXOXKIACHUU, O PACOBOM, HAIIMOHAJIBHOM, S3BIKOBOM,
PEIUTMO3HOM W MAPTUMHOW NPUHAMICKHOCTHA 3alpEelIeHO W Kapaercsi B
COOTBETCTBHH C 3aKOHOJATEIBCTBOM.

3.5. Ilepenaya nmepcoHANbHBIX TAHHBIX PAOOTHHUKA BO3MOJKHA TOJBKO C COTJIACHS
pabOTHUKA MJIU B CIIy4asix, NPSAMO IIPELYCMOTPEHHBIX 3aKOHOAATEICTBOM.

3.5.1. Ilpu nepenaye nepcOHANBbHBIX AAHHBIX PaOOTHUKA pabOTOAATENb TOKEH
cOOJIFOIaTh CIIEAYIONIHE TPeOOBAHUS

- He cooO0IaTh NEPCOHANIbHBIE JaHHbIE pPaO0OTHHKA TPETbe CcTOpoHe O3
MMCBMEHHOI'O corjacusi paOOTHUKA, 3a HCKIIOUYEHHEM CIy4aeB, KOI/Aa 3TO
HEOOXOIMMO B LIEJSAX NMPEAYNPERKACHUS YIPO3bl )KU3HU U 3J0POBbI0 PaOOTHHUKA,
a TAKXKe€ B CIIyyasiX, ycTaHOBJIeHHbIX DenepaibHbIM 3aKOHOM;
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- HE cOoO0IIaTh NEePCOHANbHBIE JTAHHbIE PAOOTHHKA B KOMMEPYECKHX LIENAX 0e3
€ro MUCbMEHHOT'O COTJIacusl;

- IpeAyNpeauTh JIMII, MOJyYaroluX MepCOHAIbHbBIE JaHHbIE pa0OTHUKA, O TOM,
YTO 3TH JAHHbIE MOTYT ObITH MCIOJIb30BaHbBI JIUIb B LEJSIX, MJI1 KOTOPBIX OHU
COOOIIEHbI, U TPEOOBaTh OT 3THUX JIMI] MOJATBEPKIEHUS TOTO, YTO 3TO MPABUIO
coOmoaeHo. Jluma, nonyyaroniyue nepcoHalibHble JaHHbIE PA0OTHUKA, 00S3aHBI
cOOJII0IaTh PEXHUM CEKPETHOCTH (KOH(MUICHIIMATLHOCTH). JlaHHOE TMOJIOKEeHHE
HE pachpocTpaHseTcsi Ha OOMEH MEePCOHANBHBIMU JaHHBIMU PaOOTHHUKOB B
nopsifike, yctaHoBJIeHHOM DeiepaabHbIMU 3aKOHAMU;

- pazpeniaTh JOCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CHEIUATIBEHO
YIOJIHOMOYEHHBIM JIUIIaM, OIpPEJEJICHHBIM MPUKA30M [0 OpTraHu3aluM, IpH
ATOM, YyKa3aHHbIE JIMIA JOJDKHBI HMMETh IMPaBO TMOJy4YaTh TOJBKO TE
NepPCOHANbHBIC JaHHbIE PAOOTHUKA, KOTOPHIE HEOOXOAMMBI JJIsI BBIIOTHEHUS
KOHKPETHBIX (DYHKIIHIA;

- HE 3ampaiuBaTh WH(POpPMAIMIO O COCTOSHHHM 370pOBbsi PaOOTHHKA, 32
UCKIIFOUCHUEM TEX CBEJICHHM, KOTOPbIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJTHEHUST PA0OOTHUKOM TPYI0BOH () YHKIIHH;

- Iepe1aBaTh MEePCOHATbHBIE JaHHbIE PAOOTHHUKA MPEICTABUTEISIM PAaOOTHUKOB B
MopsIIKe, yCTaHOBJIGHHOM TpymoBeiM Kojekcom, W oOrpaHu4uBaTh 3Ty
uH(OpPMALIMIO TOJIBKO TEMHU IEPCOHAJIBHBIMH JaHHBIMU pPa0OTHUKA, KOTOPHIC
HEOOXOIUMBI JIJIs1 BBHITIOJIHEHHSI YKa3aHHBIMU MIPEICTaBUTENAMH UX (YHKIIHM.
3.5.2. Tlepenaua nepcoHaNbHBIX JAHHBIX OT JIEPHKATeNIsl UK €ro MpeAcTaBUTeNeH
BHEITHEMY TMOTPEOUTENI0O MOXET JOIMYCKAThCd B MHUHUMAIbHBIX OOBEMax H
TOJILKO B LIEJISIX BBIMOJHEHUS 3a/1a4, COOTBETCTBYIOIIUX OOBEKTUBHOWU MPUYHHE
cbopa 3THUX JTaHHBIX.

3.6. Bce mepbl KOHGUICHIHAIBLHOCTH Tpu cbope, 00paboTke W XpaHEHUH
NEPCOHATBHBIX JAHHBIX COTPYAHHKA PACTIPOCTPAHSIOTCS KaK Ha OyMaKHBbIE, TakK
¥ Ha JIEKTPOHHBIE (ABTOMATU3UPOBAHHBIC) HOCUTEIH HH(POPMAILIUU.

3.7. He nomyckaeTcs OTBeYaTh Ha BOIPOCHI, CBSI3aHHbIE C TIeperadei
nepcoHAIBHON MHGOpMaNUK 1Mo TejaedoHy uiu dakcy.

3.8. XpaHeHHe MEPCOHAIBHBIX JAHHBIX [OJDKHO TMPOUCXOAUTh B TIOPSIKE,
MCKITIOYAIOIIEM UX yTPaTy WU WX HEPABOMEPHOE MCTOIh30BaHHUE.

3.9. Ilpu npuHATHM pEIICHU, 3aTPArWBAIOIIMX WHTEPECH PAOOTHHUKA,
paboTomarens HE HMEET IpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JaHHBIX
paboTHUKa, MOJIYYCHHBIX UCKITIOUUTEITHHO B pesynbTare ux
aBTOMAaTU3UPOBAHHON OOPAa0OTKM WIIM 3JEKTPOHHOIO nonyyeHus. PaboTonarens
YYHUTHIBACT JTUYHBIC KauecTBa PaOOTHUKA, €T0 JOOPOCOBECTHBIN U 3 (HEKTUBHBIN

TpyA.

4. JlocTyn K IePCOHAJIbHBIM JAHHBIM
4.1. Buytpennuii foctyn (4OCTYI BHYTPU OPraHU3ALINH ).
4.1.1. IlpaBo gocTyna K NEPCOHAIbHBIM JAHHBIM COTPYJHHUKA UMEIOT:
- IUPEKTOP OpraHU3allly;
- PYKOBOJUTEIU CTPYKTYPHBIX MOAPA3JAEICHUN 110 HAMPABICHUIO ACSATEIbHOCTU
(mocTyn K TMYHBIM JAHHBIM TOJIBKO COTPYAHUKOB CBOETO MOApPa3/ICICHUS);




- IpU NEPEBOJIE U3 OJHOTO CTPYKTYPHOTO MOJpa3JeieHusl B APYroe, IOCTYI K
MEPCOHAJIBHBIM JaHHBIM COTPYAHUKA MOXET HMETh PYKOBOJUTEIb HOBOIO
MO/Ipa3/IeNICHus;

- caMm paOOTHUK, HOCUTEIIb JIAaHHBIX.

- Apyrue COTPYAHUKU OpPraHU3alUUd IPHU BBITOJIHEHUH UMHU CBOUX CIYKEOHBIX
0053aHHOCTEH.

4.1.2. IlepeyeHsp U1, UMEIOLIUX JOCTYH K MEPCOHATbHBIM JaHHBIM PaOOTHHUKOB,
orpeensieTcsl NPUKa3oM JUPEKTOopa.

4.2. BHEIIHUN TOCTYIL.

4.2.1. K wuyuciny wmaccoBblX moTpeOuTeNneld NEpCOHAIbHBIX JIaHHBIX BHE
OpraHu3alid MOXHO OTHECTH TOCYJapCTBEHHbIE U HEroCyJapCTBEHHBIE
(YHKIIMOHAJIBHBIE CTPYKTYPBI:

- HaJIOTOBBIE MHCTICKIUY;

- IPAaBOOXPAHUTENIbHBIE OPTaHbl;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBhI;

- OpraHbl COLMAIBLHOTO CTPAXOBAHUS;

- IEHCUOHHBIEC (POHIBI;

- IO/Ipa3/ieNIeHNss MyHUIIUTNIATBHBIX OPraHOB YIIPaBJICHUS;

4.2.2. Haa3opHO-KOHTPOJIBHBIE OPraHbl UMEIOT JOCTYI K UH(OpPMAIIUU TOJIBKO B
cdepe cBOei KOMIETEHIIUH.

4.2.3. OpraHuzanyy, B KOTOPbIE COTPYJHUK MOXKET  OCYIIECTBISITh
NEPEUYHUCIICHUSI JEHEKHBIX CPENICTB (CTPAXOBbIE KOMIIAHUU, HETOCY1apCTBEHHBIE
NEHCUOHHBbIE  (POHIBI,  OJaroTBOPUTENbHBIE  OpraHU3allid,  KpPEIUTHBIC
YUPEXKICHUSI), MOTYT TMOJTYYUTh JOCTYI K TIEPCOHAIBHBIM JaHHBIM PabOTHUKA
TOJIBKO B CIy4ae €ro NMCbMEHHOTO pa3pelICHuUs.

4.2.4. lpyrue opraHu3aiyu.

CBenenusi 0 paboOTaOIIeM COTPYAHHKE WJIM YK€ YBOJIEHHOM MOTYT OBIThH
IPEAOCTABICHBl JIPYrod OpraHM3alud TOJIBKO C IUCBMEHHOTO 3ampoca Ha
OJlaHKEe OpraHu3allid, C MPUIOKEHUEM KOMHUU HOTAPUAIBHO 3aBEPEHHOTO
3asBJICHUS paOOTHUKA.

[lepconanbHple  JaHHBIE  COTPYAHMKA  MOTYT  OBIThb  IPEJOCTaBJICHBI
POJICTBEHHHKAaM WJIM YJ€HaM €ro CEMbH TOJBKO C MUCBMEHHOIO pa3pelieHUs
CaMOro COTPYJHHUKA.

5. 3amuTa nepcoOHATBHbBIX TAHHBIX

5.1. Ilox yrpo3oi uiam OMacHOCTBIO YTPAThI IEPCOHANBHBIX JaHHBIX TOHUMAETCS
€MHUYHOE WM KOMILJIEKCHOE, peajbHOE€ WM MOTEHI[MAIbHOE, AKTUBHOE WJIU
MaCCUBHOE TMPOSIBICHUE 3JIOYMBIIUICHHBIX BO3MOXKHOCTEW BHEIIHUX WU
BHYTPEHHUX HWCTOYHUKOB Yrpo3bl CO3JaBaThb HEOJAronpusiTHbIE COOBITHS,
OKa3bIBaTh JECTAOMIN3UPYIOIIEE BO3AEHCTBHIE HA 3aIIUIIAEMYI0 HH(OPMAIIHIO.

5.2. Puck yrpo3bl nt00bIM HMH(OPMALIMOHHBIM PECypcaM CO3JAal0T CTUXHITHBIC
OelCTBUA, HKCTPEMAJIbHbIE CUTYyalluU, TEPPOPUCTHYECKUE ACHCTBUS, aBapuUU
TEXHUYECKUX CPEJICTB U JIMHUM CBSI3H, IPyrue OOBEKTHUBHBIE OOCTOSATENLCTBA, a




TAaK)K€ 3aUHTEPECOBAHHBIE M HE3aMHTEPECOBAHHBIE B BO3HUKHOBEHUM YTIPO3BI
nuna.

5.3. 3amura NepCcOHANbHBIX JaHHBIX MPEJCTaBISET COOOW  KECTKO
pErIaMEHTUPOBAHHBIM M JUHAMHYECKH  TEXHOJOTMYECKUM  TpoIlecc,
MpeAYyNPEKIAIINI HapyIIeHHe JOCTYITHOCTH, 1IEIOCTHOCTH, JOCTOBEPHOCTH U
KOH(PUIEHIIMATBbHOCTA TEPCOHANBHBIX JaHHBIX M, B KOHEYHOM CYETE,
o0ecrieunBalOIUM  JOCTATOYHO HAJIEKHYIO O€30MacHOCTh HH(OpMaluu B
MpoIriecce ynpaBIeHYECKON U MPOU3BOJICTBEHHON JEATeIbHOCTA KOMIIAHUU.

5.4. 3ammTa NEpPCOHANBHBIX JAaHHBIX pPAOOTHUKA OT HEMPABOMEPHOIO HX
UCIIOJIb30BAHUS WJIM yTPaThl JOJDKHA ObITh oOecredeHa paboTojaTeieM 3a cueT
€ro CpeJICTB B MOPSJIKE, YCTAHOBJICHHOM (he/iepalibHbIM 3aKOHOM.

5.5. «BHYTpEHHsS 3alUTaY.

5.5.1. OCHOBHBIM  BHHOBHMKOM  HECAaHKIIMOHUPOBAHHOTO  JIOCTynma K
NEePCOHANBHBIM JIAHHBIM SIBJISIETCS, KaK MPaBWIO, MEPCOHANI, pabOTaroNIuil C
JOKyMEHTaMM M 0a3aMu JaHHBIX. PernmaMeHrtamus JOCTyIa IepcoHaja K
KOH(UACHITMATBHBIM CBEJCHUAM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B YUCIIO
OCHOBHBIX  HAIlPaBJICHWH  OPraHW3allMOHHOW  3alMThl  WHpOpMaNMK |
npeaHa3HaueHa JJisg pa3TpaHUUYCHUs] TOJTHOMOYHMN MEXAY PYKOBOJIUTEISIMH H
CIIeIUAJIMCTaMH OpraHU3aIUH.

5.5.2. Jlns oOecrnedeHUM BHYTPEHHEW 3alllUThl TEPCOHAIBHBIX JTaHHBIX
PabOTHUKOB HEOOXOAMMO COOJIIOIATh PsIJT MEP:

- OrpaHMYEHHE M perJaMeHTallsl cocTaBa pPaOOTHUKOB, (PYHKIMOHAIbHbBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOHGUIEHIINATBHBIX 3HAHUT;

- cTporoe wu30HWpareIbHOe U OOOCHOBAHHOE pacIpelesieHue TOKYMEHTOB U
uH(OpMaLUK MEXITY PaOOTHUKAMH,

- palMoHalIbHOE pa3MelieHue padodunx MecT pPaOOTHUKOB, NPU KOTOPOM
HCKITFOYAJIOCh ObI OECKOHTPOJIPHOE MCTIONB30BaHUE 3alUIIaeMoi HHpopMaIuy;
- 3HaHWE PaOOTHUKOM TpPeOOBaHUN HOPMATHBHO - METOJUYECKHX JOKYMEHTOB
10 3aIIUTe UH(POPMAIIUU U COXPAHEHUH TAHBL;

- Hanu4he HEOOXOJUMBIX VYCIOBUW B TOMEIIEHWU Mg paboThl C
KOH(UICHIIUATbHBIMU TOKYMEHTAMH U 0a3aMH JIaHHBIX;

- ONpeAeNiCHHe W perjiaMeHTalus cocTaBa pPaOOTHUKOB, HMMEIOIIMX IPABO
nocTyna (BxoAa) B IOMEIIEHHE, B KOTOPOM HAaXOJOUTCA BbIYUCIUTEIbHAS
TEXHHKA,;

- OpraHu3aIys NopsaKa YHUITOXKEHUS HH(popManuu;

- CBOEBPEMEHHOE BBIABJICHHEC HAPYIICHUS TPEOOBAHWA pa3pelIuTeIIbHON
CUCTEMBI JOCTYyMa pabOTHUKAMU MOAPA3AETICHNUS;

- BOCIIUTATEIbHAS U Pa3bsICHUTENbHAS paboTa ¢ COTPYIAHUKAMU MOAPA3ICICHUS
M0  MNPEeAYNpEeXIECHUIO  yTpaThl I[IEHHBIX CBEACHUH TMpu  padore C
KOH(HICHIINATbHBIMHU JJOKYMEHTAMHU.

5.5.3. 3amuTa nepcoHaNbHBIX JAHHBIX COTPYIHUKA HA SJIEKTPOHHBIX HOCUTEISX.
Bce mamnku, copepikaiiyie NmepcoHaNIbHbIE JAaHHbIE COTPYAHHUKA, JOJKHBI OBITH
3allMIIEeHBI TAPOJIEM, KOTOPbIA COOOIIAETCS PYKOBOAUTENIO.

5.6. «BHemHsAs 3ammTa.



5.6.1. Jlnga  3ammthl  KOHQUIACHUMAIBHOM  HMHPOPMALUU  CO3JAIOTCS
I[eJICHANPABIICHHbIE ~ HEONArompusiTHbIE YCIOBUS U  TPYAHOMPEOIOIUMBIC
MNPEMSATCTBUS I JIMIA, TBITAIOMIETOCS COBEPUINTh HECAHKIIMOHUPOBAHHBIN
JOCTYNl ¥ OBJaJeHue  HHPOpMaIueH. Hensr0o u  pe3ynbTraTtom
HECAHKIIMOHUPOBAHHOTO JIOCTyNa K MH(OPMALIMOHHBIM pecypcaM MOXKET ObITh
HE TOJIKO OBJIQJICHUE IIEHHBIMH CBEACHHUSIMM M WX HMCIIOJIB30BAaHHE, HO U UX
BUJIOM3MEHEHHUE, YHUYTOXKEHHE, BHECEHHUE BHpyca, MoJMeHa, (anbcuduxanus
coAepKaHUsI PEKBU3UTOB JJOKYMEHTA U JIp.

5.6.2. Ilog TNOCTOPOHHUM JIMIIOM IOHHUMAETCS JIO0OE JIMI0, HE HMEIOIIee
HEMOCPEICTBEHHOTO OTHOILICHUSI K JESATEbHOCTH KOMIIAHWUHU, TIOCETUTEIH,
pabOTHUKU JAPYTUX OpPraHU3allMOHHBIX CTPYKTYyp. [locTopoHHMEe nuia He
JOJDKHBI 3HATh pacripejierieHue (QpyHKIui, padoure Mpolecchl, TEXHOJOTHIO
cocTaBJeHUs, OPOpMIICHHUSI, BEICHUS U XPAaHEHHS JIOKYMEHTOB, Jie]d U pabouux
MaTepuasioB B OTJEJE MepCcoHaia.

5.6.3. Jlns oOecrnedeHus BHENIHEH 3alllUThl TEPCOHAIBHBIX  JTAHHBIX
COTPYJIHUKOB HEOOXOAUMO COOJIIOAATh PSIT MEP:

- OPSI/IOK TIpHeMa, yueTa U KOHTPOJIS IeSTeIbHOCTH MTOCETUTENCH;

- IPOIYCKHOW PEKUM OpraHu3alluy;

- TEXHUYECKUE CPEJICTBA OXPAHBI, CUTHAIIM3ALIUH;

- IOPSIIOK OXPaHbl TEPPUTOPUH, 3aHUN, TOMEIIEHUM, TPAHCIIOPTHBIX CPEICTB;

- TpeboBaHMS K 3amurTe HMHPOPMAMM TPU HUHTEPBBIOUPOBAHUU U
co0eceT0BaHUSX.

5.7. Bce nwmma, cBs3aHHBIE C TOJy4YeHHEM, OOpaOOTKONW |  3aIIUTOM
NEPCOHATIBHBIX JTAHHBIX, 0053aHbI MOAMKCATH 00S3aTENHCTBO O HEepa3TIalleHUH
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

5.8. I1o BO3MOXXHOCTH TIEPCOHAIBHBIC JaHHBIE 00€3TUIHBAIOTCS.

6. IlpaBa u 00s13aHHOCTH PA0OTHHKA
6.1. 3akperieHue TmpaB pabOTHUKA, PETJIAMCHTHPYIOIIMX 3aIluTy €ro
NEPCOHATBHBIX JIAaHHBIX, OOECNEYNBAET COXPAHHOCTh TMOJMHOW H TOYHOU
nH(OPMAITIHN O HEM.
6.2. PaGoTHMKM W WX TNPENCTABUTENU JOHKHBI OBITh O3HAKOMJICHBI TIOJ
paclucKy ¢ JOKYMEHTaMH OpraHu3alliy, YCTAaHABIMBAIOIIMMU TOPAIOK
00pabOTKH TMEePCOHANBHBIX NTaHHBIX PaOOTHUKOB, a TakXkKe 00 WX MpaBax H
00S13aHHOCTSIX B 9TOM 00JIACTH.
6.3. B mensx 3aluThl NEPCOHANIBHBIX JAHHBIX, XpAHSANIUXCS Yy paboTomarens,
pPabOTHUK UMEET MPABO:
- TpeboBaTh WCKIIOYEHUS WJIM MCHPABICHUS HEBEPHBIX WM HEMOJIHBIX
MEePCOHAIBHBIX JIAHHBIX.
- Ha CBOOOJHBINA O€eCIJIaTHBIA JIOCTyl K CBOUM IE€PCOHAIBHBIM JIaHHBIM,
BKJIIOYash TMpaBO Ha TMOJy4YCHUE KONMM JII00OM 3amucu, cojepxkamiei
MepCOHAIbHBIE JaHHBIE;
- TNEpCOHAIbHBIE JAaHHBIE OLEHOYHOIO XapakTepa JMAOMOJHUTH 3asiBICHUEM,
BBIpaXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;




- ONpEeNeNATh CBOUX MPENCTaBUTENECH [JIsi 3alllUThl CBOMX TMEPCOHAIBHBIX
JTAHHBIX;

- Ha COXpAaHEHUE U 3aILUTy CBOCH JINYHOU U CEMENHOMN TaliHBbI.

6.4. PaboTHUK 00s13aH:

- mepenaBaTh pabOTOJATENI0 WM €T0 MPEICTABUTENII0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX TEPCOHAJBHBIX JIAHHBIX, COCTAB KOTOPBIX YCTAHOBJICH
TpynoBeim KozexkcoMm PO.

- CBOEBPEMEHHO cO00IIaTh paboTOAATENI0 00 U3MEHEHUU CBOMX MEPCOHATBHBIX
JTAHHBIX.

6.5. PaboTHUKM cTaBAT paboToAaTelsis B U3BECTHOCTh 00 MU3MEHEHUHU (pamuiinu,
UMEHH, OTYeCTBa, JAaThl POXKIACHHUSA, UYTO IMOJy4yaeT OTpPaXEHHWE B TPYJIOBOM
KHIDKKE Ha OCHOBAaHHMM TMPEJICTABICHHBIX JOKYMEHTOB. [Ipu HeoOxomumocTu
U3MEHSIOTCS  JaHHble 00 oOpa3zoBanuu, mpodeccuu, CHIEeHHATbHOCTH,
MPUCBOEHUU HOBOTO pa3psiia v mp.

6.6. B memnsx 3anuThl YaCTHOM KU3HU, JTUYHOM M CEMEHHOM TallHbl paOOTHUKU
HE JIOJDKHBI OTKa3bIBaThCSl OT CBOETO IpaBa Ha 0O0pabOTKy NEPCOHAIBHBIX
JTAHHBIX TOJIBKO C WX COIJIaCHsl, MOCKOJIBKY 3TO MOXET IOBJIeYb MPUYUHCHHUE
MOPaJIBHOT0, MATEPUATBLHOTO Bpea.

7. OTBETCTBEHHOCTD 32 pa3rjalieHue KOHQWIeHIMAJIbHOI HHpopManuu,
CBSI3AHHOM € MEPCOHAJbHBIMHU TAHHBIMH

7.1. IlepcoHanbHas OTBETCTBEHHOCTh - OJHO U3 TJaBHBIX TpeOOBaHUN K
opranu3auud  (YyHKUMOHUPOBAHHUS  CHCTEMbl  3alIUTHI  MEPCOHAIBLHOMN
uHpopManmu W oO0s3aTenbHOe yciaoBUEe obecrieueHUs 3(P(HEKTUBHOCTH ATOU
CUCTEMBI.
7.2. MOpuanyeckne u (Qusnueckue IMIa, B COOTBETCTBHH CO CBOUMU
MOJTHOMOYHMSIMH BJaJCIOIMEe HHPOPMANMEe O TpaxkIaHax, MOJydYalollue Hu
UCIIONB3YIOINE €€, HECyT  OTBETCTBEHHOCTb B  COOTBETCTBUU  C
3aKOHOAATeNIbCTBOM Poccuiickor denepannu 3a HapYLICHUE PEKUMA 3AIIUTHI,
00pabOoTKH U MOPsIKA UCIIOJIB30BAHMS ATOW HH(GOPMAIIUH.
7.3. PykoBoauTENb, pa3peniaroninii JOCTYIl COTPYAHUKA K KOHPUACHIIUATHLHOMY
JOKYMEHTY, HECET MEPCOHATBHYIO0 OTBETCTBEHHOCTD 3a JAHHOE pa3pelleHHUE.
7.4. Kaxnaplii COTPYAHUK OpraHu3alid, MOJydYalImUid s paboThI
KOH(HICHIIUATBHBIA JTOKYMEHT, HECeT €JIMHOJUYHYIO OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTEINS M KOHPUACHIINAIBHOCTh HH(DOpMAIUH.
7.5. Jluma, BUHOBHBIE B HApyLIEHHWU HOPM, PETYJIUPYIOIIUX IMOJYyYEHHUE,
0o0pabOTKy ¥  3alUTy TEPCOHANBHBIX  JaHHBIX  pabOTHWKA, HECYT
JTUCUUTUTMHAPHYIO, aMUHUCTPATUBHYIO, IPaKIaHCKO-TTPaBOBYIO Win
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C De/iepaibHbIMU 3aKOHAMHU.
7.5.1. 3a HeucnoNHEHUE WIM HEHaAJIe)Kalllee MCIOIHEHWE PAaOOTHUKOM IO €ro
BUHE BO3JI0)KEHHBIX HA HETO 00S3aHHOCTEH MO COOJIIOJCHUIO YCTAHOBIEHHOTO
nopsiika paboThl CO CBEICHUSIMU KOH(UICHIIMAIIBHOTO XapakTepa padoToaaTelNb
BIIpaBe MPUMEHATH NpeaycMoTpeHHble TpynoBsiM KogekcoM AMCHUIIIIMHAPHBIC
B3BICKAHUSI.




7.5.2. JIOJ>KHOCTHBIE JHMIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEJCHUE
MEPCOHANBHBIX  JAHHBIX COTPYJHMKA, OOs3aHbl O0ECHEYHUTh  KaXKIOMY
BO3MOKHOCTh ~ O3HAaKOMJICHMSI C  JOKYMEHTaMH W MaTepHUaJIaMH,
HEIMOCPEICTBEHHO 3aTparvBalOllMMHU €ro IpaBa W CBOOOJbI, €CIM HHOE HE
MIPEAYCMOTPEHO  3aKOHOM. HemnpaBoMmepHBIi O0TKa3 B  INPEIOCTAaBICHUHU
cOOpaHHBIX B YCTAaHOBJIEHHOM IMOPSIKE TOKYMEHTOB, JIMOO HECBOEBPEMEHHOE
MPEeNOCTaBICHUE TaKUX JOKYMEHTOB WM HMHOW UWHGOpPMAIMM B CIyyasx,
MPEAYCMOTPEHHBIX 3aKOHOM, JIMOO MPEJAOCTABICHUE HETOIHOW WM 3aBEIOMO
JOXKHOM HMHpOpMalMU - BIEYET HAJIOKEHUE Ha JOHKHOCTHBIX  JIUIL
aJMUHUCTpaTUBHOrOo wTpada B pasMepe, onpexnensieMmoM Kopexcom 00
aJIMUHHUCTPATUBHBIX NMPABOHAPYIIEHUAX.

7.5.3. B coorBerctBuu ¢ [I'paxnanckum Kopekcom muila, HE3aKOHHBIMU
METOJIaMHU TOJIyYMBIIHE HWH(GOPMAILIMIO, COCTABISIOUIYIO CIY>KEOHYIO TailHy,
00s3aHbl BO3MECTUTHh MPUYUHEHHbIE YOBITKH, NMPUYEM Takass ke 00S3aHHOCTh
BO3JIaraercs U Ha pabOTHUKOB.

7.5.4. VYronoBHasg OTBETCTBEHHOCTh 3a HApPYyILIEHWE HENPUKOCHOBEHHOCTH
YaCTHOM >KM3HM (B TOM 4HCIIe HE3aKOHHOE COOMpaHHWe WM pacinpoCTpaHeHHE
CBEJICHHMI1 O YaCTHOM >KM3HH JIMIA, COCTABIISIOLIETO €0 JUYHYIO WIH CEMENHYIO
TallHy, 0e3 ero corjacusi), HEMpPAaBOMEPHBIA TOCTYN K OXpaHAEMOW 3aKOHOM
KOMIIBIOTEpHON MHGOpPMAIIMKM, HENPaBOMEPHBIA OTKa3 B MPEJOCTABICHUU
cOOpaHHBIX B YCTAHOBJIEHHOM TMOPSAKE JTOKYMEHTOB MU CBEACHUH (€ciu 3TH
NesHHUsT TPUYMHWIM BpeJd INpaBaM M 3aKOHHBIM HMHTEpecaM TpaxJaH),
COBEpIIEHHBIE JIMIIOM C HCIOJIb30BAHUEM CBOETO CIYXEOHOro TMOJOKEHHUS
Hakas3biBaeTcs mTpadom, OO JUIIEHHUEM TMpaBa 3aHUMATh OINpECICHHbIC
JOJIKHOCTA WJIM 3aHUMATBCS ONPEJEICHHONW NEeATEeIbHOCThIO, MO0 apecToM B
coorBercTBuu ¢ YK PO.

7.6. HemnpaBoMEpHOCTh JESITEILHOCTH OPraHOB T'OCYJAapCTBEHHOW BIIACTH U
opraHu3anuii mo cO0opy U MCIOJIB30BAHUIO MEPCOHANBHBIX JAHHBIX MOXKET OBITH
YCTaHOBJICHA B Cy/I€OHOM TOPSJIKE.

AJIMUHUCTpAIUS



